
 
 

   

 

 
Job Description 

 
Job title Assistant/Associate Professor (Director of Student Projects) 

Department School of Engineering 
Grade FA7 (Assistant Professor) or FA8 (Associate Professor) 

 
 

Job purpose (a 
brief summary 
of the role) 

The Director of Student Projects will lead and manage a portfolio of project modules across our 
undergraduate and postgraduate taught programmes. The post holder will work closely with the Head 
of Education, Directors of Studies and other colleagues to ensure that student projects are aligned 
with programme learning outcomes, professional accreditation requirements and current 
developments in engineering practice. The role will coordinate the effective delivery of project 
modules, supporting students from project allocation and induction through to supervision, 
assessment and completion. A key part of the role will be to develop and maintain relationships with 
industry, professional organisations and other external partners, creating relevant project 
opportunities that allow students to apply their academic knowledge to complex engineering 
problems. Through the effective management and continued development of student projects, the 
post holder will help students build practical, professional and employability skills, while 
contributing to the quality of the student experience and the School’s reputation for producing 
graduates with strong academic knowledge and practical engineering expertise. 
 

Duties and 
responsibilities 

The post holder will manage the School’s portfolio of student project modules and coordinate their 
effective delivery. This will include developing project opportunities with academic and industry 
partners, allocating students and supervisors, maintaining module resources, monitoring student 
engagement and ensuring that assessment processes are completed on time and in accordance 
with University requirements. 
 
As the Director of Student Projects, your primary responsibility will be to connect academic learning 
with real-world application by leading and overseeing project activity across our undergraduate and 
postgraduate taught programmes. These projects will align with programme-level learning 
outcomes and Professional, Statutory and Regulatory Body (PSRB) requirements. You will enhance 
the educational experience by supporting collaboration between students, staff and external 
stakeholders, including industry partners, in the delivery of student projects. 
 
You will lead and manage a comprehensive portfolio of undergraduate and postgraduate taught 
project modules. Working closely with members of the School’s education team, you will align 
project opportunities with the curriculum and ensure that students develop practical skills and 
insights that are directly relevant to their future careers. 
 
You will manage the delivery of project modules from the initial setup and onboarding of students, 
including project allocation and induction briefings, through to the completion and submission of 
assessments. 
 
You will be responsible for establishing and maintaining relationships with external stakeholders, 
including businesses, organisations and individual professionals. You will develop a strong network 
of partners that can provide valuable opportunities for student engagement, industry exposure and 
skills development. You will identify and engage external stakeholders in the inception, design and 
delivery of student projects. You will also allocate industry and academic supervisors, monitor 
student engagement, and ensure that projects are completed and submitted on time. 
 
You will maintain a thorough understanding of the expectations and requirements of the School’s 
project modules, provide clear advice to students, and ensure compliance with School and 
University academic policies and procedures. You will be a member of the School’s Education 
Committee and will work closely with education colleagues, project leads and external project 
collaborators. 



   

 

   

 

 
The role requires the ability to meet deadlines, work under pressure and resolve problems as they 
arise. You will need to communicate and explain information effectively, including academic 
policies and processes, to students and staff, and respond appropriately to a range of queries. You 
will also be able to develop and maintain effective working relationships with people at all levels 
and demonstrate strong numeracy and attention to detail. 
 
Through the effective coordination and promotion of student projects, you will contribute to the 
School’s reputation for producing well-rounded graduates who combine academic proficiency with 
the practical expertise and professional experience needed to succeed in their chosen fields. 
 
As an academic member of staff, you will lead and deliver teaching, learning and assessment 
activities at undergraduate and/or postgraduate level within your area of engineering expertise. You 
will also undertake administrative duties and contribute to other relevant activities, such as 
pedagogical research, as part of the role. 
 
The post encompasses a range of responsibilities, including but not limited to: 
• Director of Student Projects (approximately 800 hrs) 
• Teaching and learning activities (approximately 500 hrs) 
• Administration and other activities (approximately 350 hrs) 
 
Director of Student Projects Activities 
 
1. Manage a comprehensive portfolio of project modules at both undergraduate and 
postgraduate levels. 
2. Lead and oversee initiatives to connect students with innovative projects, fostering 
collaboration with external stakeholders, including industry partners. 
3. Collaborate with the School’s education team to align project opportunities with the 
curriculum, ensuring practical skills development for students. 
4. Oversee the setup and onboarding of students onto project modules, ensuring efficient 
management from initiation to assessment submission. 
5. Establish and nurture relationships with external stakeholders, actively engaging them in 
the inception, design, and delivery of student projects. 
6. Allocate industry and academic supervisors to projects, monitor student engagement, and 
ensure timely project completion. 
7. Maintain updated resources (handbooks, recordings, assessment briefings, marking 
schemes etc) for the delivery of project modules. 
8. Develop a deep understanding of project module expectations, providing guidance to 
students, staff and external stakeholders to ensure compliance with academic policies. 
9. Contribute as a member of the School’s Education Committee, collaborating with 
education colleagues, project leads, and external collaborators. 
10. Demonstrate the ability to meet deadlines, work under pressure, and effectively 
communicate academic policies and processes to various stakeholders. 
11. Cultivate and maintain effective relationships at all levels, demonstrating strong numeracy 
and attention to detail. 
 
Teaching and Learning Activities 
 
1. Engage diligently in teaching and assessment at all levels using relevant teaching methods 
(including lectures, seminars, laboratories, and tutorials), working as a collegial member of the 
School of Engineering’s teaching team.  
2. Develop and apply appropriate teaching techniques and materials, which may be novel or 
innovative, which create interest, understanding and enthusiasm amongst students. This will 
include contribution to regular reflection on the enhancement of School-wide curricula. 
3. Supervise undergraduate and taught postgraduate student individual and group projects 
and, where appropriate, to supervise placements and field trips. 
4. Take responsibility for academic duties (e.g. setting examination questions, marking, 
invigilation) required to sustain the delivery of high-quality teaching. 



   

 

   

 

5. Co-ordinate and undertake pastoral support for students within the programmes, courses 
or modules, liaising where necessary with other University agencies. 
6. Support and comply with the University and School of Engineering teaching quality 
assurance standards and procedures including the provision of such information as may be 
required by the School of Engineering or the University. 
 
Administration and Other Activities 
 
1. To contribute to the efficient management and administration of the department by 
performing committee and administrative duties as allocated by the Chair and by taking on 
appropriate departmental responsibilities.  
 
2. Likely to contribute to the management or monitoring of budgets (either project-based or 
departmental) and/or may contribute to the establishment and management of 
programme/departmental financial plans and budgets, in collaboration as appropriate. 
 
3. To ensure compliance with health and safety regulations, other University regulations, and 
good working practices in all aspects of work. 
 
The above list of duties is not exhaustive. The post holder will be expected to be flexible in their 
duties undertaking additional activities as directed by the Head of Education and Student 
Experience or Head of Department to meet the changing needs of the School. 
 
Please note that due to the duties of this role the post holder will be expected to work some 
evenings and weekends to attend School activities (including open and offer holder days). In turn, 
the School offers flexible working where possible. 
 

  



   

 

   

 

Person Specification 
The Person Specification focuses on the essential and desirable knowledge, skills, experience and qualifications 
required to undertake the role effectively.  This is measured by (a) Application Form, (b) Test/Exercise, (c) Interview, (d) 
Presentation.  

 
Essential 

Criterion No. 
Essential Criterion Description  Measured by 

E1 Good honours degree (2:1 minimum) or equivalent in an engineering discipline. A 

E2 PhD or equivalent doctoral-level qualification or substantial relevant professional 
experience in a field directly relevant to the post. 

A,C & D 

E3 Demonstrable excellence in teaching with experience of developing and using 
innovative teaching techniques. For Associate Professor: a track record of teaching 
and innovation in a variety of contexts is required.  

A,C & D 

E4 Experience of leading/supervising a variety of projects in a professional and/or 
academic context (e.g. UG/MSc projects).  For Associate Professor: experience of 
leading substantial projects is required. 

A,C & D 

E5 Knowledge and experience of applying project management skills and techniques.  
For Associate Professor: proven record of successful project delivery is required. 

A,C & D 

E6 Strong understanding of assessment and curriculum design in the context of 
undergraduate and taught postgraduate Engineering courses.  

A,C & D 

E7 High level of self-motivation, time management and organisational skills, with the 
ability to meet required deadlines and to initiate, plan, organise and deliver on the 
role and duties. 

A,C & D 

E8 Good interpersonal skills with relevant experience of working independently and as 
part of a team with the ability to relate well to colleagues and students. 

C & D 

E9 Ability to work collaboratively and effectively with academic and administrative 
colleagues, including those external to the University, to promote and contribute 
towards a collegial environment. 

A & C 

E10 Strong communication skills including the ability to communicate effectively in 
English, both verbally and in writing. 

A,C & D 

E11 The capacity to contribute collegiately to the life and community of the School by 
undertaking a variety of duties, such as supporting offer holder days and outreach 
activities, which will occasionally require weekend work. 

A & C 

E12 Engagement in continuous professional development, and the willingness to 
become a Chartered Engineer and to obtain relevant teaching qualifications (if not 
already held). 

A & C 

E13 Understanding of equal opportunity issues as they may impact on areas of teaching 
and research and a commitment to upholding the provisions of the Equality Act 
2010 in an academic environment. 

C 

 
Desirable 

Criterion No. 
Desirable Criterion Description  Measured by 

D1 Membership of a relevant professional engineering institution with Chartered 
Engineer status. 

A 

D2 Possession of a teaching qualification or HEA accreditation / senior level teaching 
certification (e.g. SFHEA). 

A 

D3 Direct experience of industry / professional practice, suited to driving forward an 
industrially relevant curriculum. 

A & C 

D4 A recognised project management qualification. A 

 


