
 
 

   

 

  
Job Description 

 
Job title Assistant Professor (Teaching Focused) 

Associate Professor (Teaching Focused) 

Department School of Engineering 

Grade 7 or 8  

 
 

Job purpose (a 
brief summary 
of the role) 

To undertake development, delivery and administration of teaching and learning in the area of 
Electrical and Electronic Engineering within the unified School of Engineering at the University 
of Warwick.  The post holder is expected to teach modules in the areas of Embedded System 
Design, Digital Systems, FPGAs and Computer Architecture.   
 
To support teaching, learning and assessment activities including lectures, tutorials and 
laboratories. To enhance the School’s teaching reputation, both internally and externally, and 
contribute to the development of high-quality teaching and student experience in Electrical and 
Electronic Engineering 
 

Duties and 
responsibilities 

Teaching and Learning Support  

 

1. Deliver high quality teaching on undergraduate and MSc modules, using a variety of 
teaching modes as needed. 

2. Develop own teaching materials, methods and approaches, corresponding to a variety of 
teaching modes as needed (face-to-face, online, blended, termly, weekly etc.). 

3. Identify learning needs of students and define appropriate learning objectives. 

4. Ensure that content, methods of delivery and learning materials will meet the defined 

learning objectives. 

5. Supervise the work of students, provide advice on study skills and help them with learning 

problems. 

6. Act as a personal tutor. 

7. Select appropriate assessment instruments and criteria, assess the work and progress of 

students by reference to the criteria and provide constructive feedback to students. 

8. Use appropriate teaching, learning support and assessment methods. 

9. Supervise undergraduate and postgraduate student projects, field trips and, placements, 

where appropriate. 

10. Identify areas where current provision is in need of revision or improvement. 

11. Contribute to the planning, design and development of objectives and material. 

12. Set, mark and assess work and examinations and provide timely feedback to students. 

13. Routinely communicate complex and conceptual ideas to those with limited knowledge and 

understanding as well as to peers using high level skills and a range of media. 

14. Where required act as the leader of an element of study (such as a course, module, 

programme, etc). 

15. Challenge thinking, foster debate and develop the ability of students to engage in critical 

discourse and rational thinking. 

 

 

 



   

 

   

 

Research and Scholarship 

 

16. Reflect on practice and the development of own teaching and learning skills. 

17. Engage in subject, professional, pedagogic and practitioner research and other scholarly 

activities. 

18. May conduct individual or collaborative scholarly projects. 

19. May be called upon to contribute to the identification of sources of funding and the 

process of securing funds for scholarly activities. 

20. Extend, transform and apply knowledge acquired from scholarship to teaching and 

appropriate external activities. 

21. Develop and produce learning materials and disseminate the results of scholarly activity. 

 

Administration and Other Activities 

 

22. Undertake duties related to course administration, such as attendance records, etc. 

23. Attend departmental meetings whenever possible. 

24. May be expected to assist in the preparation of proposals or applications to external 

bodies. 

25. To support and comply with the University and School of Engineering teaching quality 

assurance standards and procedures, including the provision of such information as may be 

required by the School or the University. 

26. Ensure compliance with health and safety in all aspects of work and undertake risk 

assessments where appropriate.  

27. Work within budget constraints. 

28. Any other duties as directed by the line manager.  

29. Participate in and develop internal and external networks, for example may contribute to 

student recruitment, secure student placements, facilitate outreach work, generate 

income, obtain consultancy projects, or build relationships for future activities. 

30. Be responsible for the pastoral care of students within a specified area. 

31. Undertake specific departmental roles as may be required. 

32. Participate (where necessary) in other committees and working groups within the 

department, the faculty and the University. 

33. Participate in relevant professional activities. 

34. Where required act as subject leader, usually to a limited degree for example where there 

is a small subject team or where the role is more administrative than academic. 

 

Additionally for the Associate Professor (Teaching-focused) the following are expected:  

 
35. Contribute to the efficient management and administration of the Department, by 

performing administrative duties as allocated by the Chair and by taking on appropriate 
Departmental responsibilities. Such duties may include, for example, Senior Tutor or course 
manager. 

36. May contribute to the management or monitoring of budgets, and/or to the establishment 

and management of programme or departmental financial plans and budgets, in 

collaboration as appropriate. 

37. Provide leadership to those working within programme areas, for example by coordinating 

the work of others to ensure that courses are delivered effectively or by organising the 

work of a team through agreed objectives and work plans. 



   

 

   

 

38. Contribute to the development of teams and individuals through the appraisal system and 

by providing advice on personal development. 

39. Act as a personal mentor to peers and colleagues. 

 

The below will always be included: 

 

Administration and Other Activities  

 

1. To contribute to School of Engineering committees and administrative duties and tasks. 

2. Work within budget constraints. 

3. To ensure compliance with Health and Safety, and other University regulations and 

good working practices in all aspects of work. 

 

The duties and responsibilities outlined are for guidance on the main aspects of the job.  

 

The post holder will be expected to be flexible in their duties. Occasional weekend, evening and 
overseas working may be required, in turn the School offers flexible working where possible. 
 
 

  



   

 

   

 

 
Person Specification 

The Person Specification focuses on the essential and desirable knowledge, skills, experience and qualifications required to undertake the 
role effectively.  This is measured by (a) Application Form, (b) Test/Exercise, (c) Interview, (d) Presentation.  

 

Essential 
Criterion No. 

Essential Criterion Description  Measured by 

E1 A PhD or equivalent in a relevant discipline (or nearing completion). A & C 

E2 Honours degree or equivalent in an appropriate subject. A 

E3 Sufficient breadth and depth of specialist knowledge (through previous 
research or industrial experience) in Electrical/Electronic engineering to 
develop teaching, learning and assessments.  The areas of particular interest 
are: embedded and digital system design, including FPGAs, Verilog/System 
Verilog and computer systems architecture. 
 
For Associate Professor - Possesses an in-depth understanding of their 
specialism, enabling the development of new knowledge and understanding 
within the field, and is nationally recognised for their expertise. 

A,C & D 

E4 Competence in teaching in higher education or equivalent industrial experience 
in Electrical/Electronic Engineering and proven ability to communicate complex 
ideas in an engaging way. 
 
For Associate Professor (T): Proven ability and major achievements in teaching, 
demonstrated by consistently high quality and a substantial record in teaching 
or equivalent industrial experience.   

A,C & D 

E5 Strong time management and organisational skills and, ability to perform to 
required deadlines and to initiate, plan, organize and deliver programmes of 
work). 

A,C & D 

E6 Demonstrable ability to work collaboratively and effectively with academic and 
administrative colleagues, both within and outside the University, to promote a 
collegial environment, while contributing to the life and community of the 
School through various duties, such as supporting offer holder days and 
outreach activities, which may occasionally require weekend work. 

A,C & D 

E7 Strong communication skills including the ability to communicate effectively in 
English, both verbally and in writing. 

A,C & D 

E8 Familiarity with a variety of strategies to promote and assess learning. A,C & D 

E9 Engaged in and a commitment to continuous professional development. 
 

A & C 

E10 Ability to use a range of delivery techniques to engage and enthuse students 
and inspire effective learning. 

A,C & D 

E11 Excellent interpersonal skills with relevant experience of working independently 
and as part of a team. 

A,C & D 

E12 Understanding and practical health and safety experience in a teaching or 
industrial context. 

A 

E13 Good IT skills including Microsoft Office and proven ability to use IT to write 
technical papers and presentations. 

A,C & D 

E14 Understanding of equal opportunity issues, safeguarding and Prevent as they 
may impact on areas of teaching and a commitment to promoting an inclusive 
teaching environment. 

A & C 

 
 



   

 

   

 

Desirable 
Criterion No. 

Desirable Criterion Description  Measured by 

D1 For Associate Professor (T): Experience of leading academic teams or mentoring 
colleagues in teaching and learning practice. 

A,C & D 

D2 Achieved a professional teaching qualification such as FHEA or SFHEA. A 

D3 Achieved Chartered Engineer Status (CEng). A 

D4 Experience and knowledge of embedded AI systems. 
 

A,C & D 

 


