
 
 

   

 

Job Description 
 

Job Title Research Culture Manager – Research Professional Futures  
Department Research & Impact Services 

Grade 7 
 

Job purpose (a 
brief summary 
of the role) 

 
The Research Professional Futures project is committed to fostering a positive, inclusive, 
collegiate and dynamic research culture.  
 
The Research Professional Futures Research Culture Manager will work with the RPF leadership 
team on the delivery of the Research Professional Futures Blueprint, including the development 
and management of a programme of national research culture work. 
 

Duties and 
responsibilities 

 
• To work closely with the Research Professional Futures leadership team on the delivery of 

WP4 Culture implementation and engagement plan, taking a leading role in driving forward 
research culture change across the sector and contributing to the long-term strategic 
planning and management of the project’s strategy.    
 

• To support the Research Professional Futures community of practice, maintaining and 
driving forward the actions arising from this group, including leading on the delivery of 
relevant initiatives and ensuring key milestones and objectives are identified and met, and 
appropriate follow-up action is taken.  
 

• To work proactively with the Research Professional Futures leadership team and project 
manager to promote national research culture change in practice and behaviours. 

 
• To contribute to the drafting of new sector wide strategies and policies relevant to research 

professionals, including the development of a strategic Blueprint. 
 

• To keep abreast of new sector initiatives and developments, and best practice relevant to 
research professionals in research culture, ensuring these are brought to the attention of 
relevant stakeholders, as well as co-ordinate responses on external consultations. 
 

• To engage a wide range of key stakeholders to influence opinion and deliver research culture 
change including liaising closely with other groups within and beyond the University such as 
grassroots RP groups, academics, senior sector leaders, funders, employers, and sector 
bodies.  

 
• To plan, organise and deliver a national research culture programme, including conferences, 

workshops, and events and to lead on communications, including social media, relevant to 
research culture, working with the ARMA policy resource team and project leadership, 
celebrating positive examples of research culture for Research Professionals via regular 
news stories, case studies, and campaigns and maintaining the RPF research culture 
webpages.  
 

• To prepare reports and communicate findings on research culture to relevant sector and 
national Committees and other groups, as required. 

 



   

 

   

 

• To develop systems and processes to provide data and information sources for reporting on 
research culture changes, community engagement and project impact.  

 

 
 

Person Specification 
The Person Specification focuses on the essential and desirable knowledge, skills, experience and qualifications required to 
undertake the role effectively. This is measured by (a) Application Form, (b) Test/Exercise, (c) Interview, (d) Presentation.  

 
Essential 

Criterion No. 
Essential Criterion Description  Measured by 

E1 A good honours degree or equivalent work experience. A 
E2 Significant experience working in a higher education research environment with 

good knowledge and understanding of the challenges aligned to the research 
environment and / or research culture and grassroot movements. 

A & C 

E3 Proven experience in developing new processes and procedures, as well as 
experience in implementing and monitoring these, preferably within HEI or a 
research environment. 

A & C 

E4 The ability to promote initiatives (including writing research strategy, action 
plans, proposals, and policy) to a wide audience, including senior stakeholders, 
through excellent written and oral communication skills. 

A & C 

E5 Excellent interpersonal skills with an ability to develop strong networks within 
and outside of the University environment and to work confidently and 
persuasively with a range of stakeholders. 

A & C 

E6 Experience of working effectively across networks and in cross-functional project 
teams. 

A & C 

E7 Excellent skills in organising, leading and facilitating workshops, events, working 
groups, and other meetings. 

A & C 

E8 Experience of successfully managing project work that has wide organisational 
impact and of leading change. 

A & C 

E9 Advanced organisational and planning skills, including ability to take the initiative 
and to work accurately and to tight deadlines under limited supervision. 

A & C 

E10 Developed IT skills and the ability to use a broad range of computerised systems 
and data sources to support improved communications, information and data 
dissemination, and project management. 

A & C 

 
Desirable 

Criterion No. 
Desirable Criterion Description  Measured by 

D1 Higher qualification or equivalent professional experience. A 
D2 PRINCE2, APM, or equivalent project management qualification (or willingness to 

work towards it). 
A 

D3 Experience working across matrix or split management structures. A & C 
D4 Experience of managing strategic multi-partner research investments. A & C 

 


